REQUEST FOR PROPOSAL

RFP
Issue Date: Feb 25, 2004 RFP# 291-04-02
Title: Bookstore Operations
Commodity Code: 71-588
Issuing Agency: Commonwealth of Virginia
Blue Ridge Community College
P O Box 80

- Weyers Cave, Virginia 24486

Period of Contract: June 16, 2004 throuch June 15, 2014

Sealed Proposals Will Be Received Until March 26, 2004 at 10:00 A.M. For
Furnishing The Services Described Herein.

All Inquiries For Information Should be Directed To: Lori Hiner, Buyer Specialist
Phone: 540-453-2202 Fax:  540-234-8189

IF PROPOSALS ARE MAILED, SEND DIRECTLY TO ISSUING AGENCY
SHOWN ABOVE, IF PROPOSALS ARE HAND DELIVERED, DELIVER TO:

One College Lane, Weyers Cave, Virginia 24486, Purchasing Office

In Compliance With This Request for Proposal And To All The Conditions Imposed
Therein and Hereby Incorporated by Reference, The Undersigned Offers And
Agrees To Furnish The Services In Accordance With The Attached Signed Proposal
Or As Mutually Agreed Upon By Subsequent Negotiation.

Firm Name ( Print)

Street Address

City, State, Zip Code:

F. LLN. or S§ Number

Telephone Number:

Print Name/Title

Signature
PREPROPOSAL CONFERENCE: A MANDATORY pre-proposal conference will

be held on March T5th in the Armstrong Hall Building , Room #100, at T:00 p.m.



I. PURPOSE:

The intent and purpose of this Request for Proposal (RFP) is to solicit sealed
proposals to establish a contract through competitive negotiation for the
comprehensive management of book store operations for Blue Ridge Community
College, an agency of the Commonwealth of Virginia, herein and thereafter referred
to as the “College”. The College desires to have an attractive, well-designed, modern
and efficient bookstore created by the successful offeror.

II. BACKGROUND:

A. Blue Ridge Community College is one of 23 accredited public comprehensive
community colleges in the Virginia Community College System. The College
serves the Counties of Augusta, Rockingham, and Rockbridge, in addition to the
cities of Waynesboro, Staunton and Harrisonburg. The College operates on a
semester basis. Enrollment for the Summer Semester 2003 was 1538 headcount,
507 full-time equivalent students (FTES); enrollment for Fall Semester 2003 was
3677 headcount, 2119 FTES and enrollment for the Spring Semester 2004 was
3357 headcount, 1931 FTES. Blue Ridge Community college currently employs
a total of approximately 300 persons, including full-time and part-time faculty,
administrators, and support staff. The College does not, however, guarantee
student population.

B. Attachment A is the College Calendar for 2003/2004 and 2004/2005.

C. The following estimate is for information purposes only and shall not be
construed to represent any actual volume which may be experienced.

2003 calendar year gross sales volume - $1,426,228

D. The current bookstore area is too small to meet the needs of the College. The
College, with the Bookstore vendor’s financtal support, desires to construct a new
building with more space for the bookstore.

III. STATEMENT OF NEEDS

A. A Contractor shall have the sole and exclusive privilege of and responsibility
for operating and maintaining a bookstore on the grounds of Blue Ridge
Community College, which shall sell college textbooks, reference books, ring
binders, stationery, college paper supplies, computer supplies and software, and
other items normally required for study and classroom use, together with other
items which the Contractor desires to sell and which would normally be stocked
in a college bookstore. Additionally, the College and Contractor shall mutually
agree to additional items such as caps and gowns, college rings, calculators,
the right to prohibit the sale of any publication or other items of merchandise it
deems objectionable or inappropriate.



B. The Contractor shall have the privilege of determining and establishing the
selling price of ail items offered for sale based on their contractual gross margin
(see paragraph VI, A.4). For textbook pricing, a gross profit margin not
exceeding a specific percentage (see evaluation criteria, item VI,A.4.) will be
used to determine the retail price. Gross profit margin shall be defined as the
profit before expenses expressed as a percentage of sales. It is calculated by
subtracting from the sale price the cost of the product and then dividing the
result by the sale price. Used books shall be sold at or below 75% of the new
book retail. In addition, the price of each item offered for sale shall not exceed
the manufacturer’s suggested retail price nor shall the selling price of each item
exceed the normal retail price of identical items offered for sale by merchants in
the local area. The Contractor shall also clearly mark all items as to their retail
price and/or post in a conspicuous place, a listing of all items offered for sale,
indicating the retail price of each item: In no case will books be offered for sale
above publisher’s suggested list prices.

1. Token quantities of merchandise shall not be ordered so as to enable the
Contractor to raise prices. ‘

2. The Contractor shall reduce the selling price of all current inventory upon
receipt of 1dentical items ordered at a reduced price.

C. The bookstore shall operate on a schedule which the Contractor and College
agree will meet the needs of the students. The current hours of operation are:

Monday through Thursday 9:00 am. — 6:30 p.m.
Friday _ 9:00 am. — 4:30 p.m.

Subsequent changes in the hours of operation are subject to prior approval of the
College.

D. The Contractor shall operate under a trade name that does not suggest that the
Contractor is an agency of the College. The Contractor shall not represent
directly or indirectly, that it acts on behalf of the College and shall make all
contracts and purchases in its own name. The College will not be responsible
for any goods purchased by the Contractor, or for any other obligations or
liabilities assumed or created by the Contractor. The Contractor shall not set or
hold itself out to be any agent for the College, and nothing herein shall be
construed as creating the relationship of partners, joint ventures, or agency.

E. The College will have the nght of prior approval of any and all signs, posters or
other bookstore advertisements placed or conducted on College premises by the
Contractor.

e P SPhre-CoHege-reserves-the right-to-examine-any-or-at-records-mamtatned-by-the
bookstore. This includes, but is not limited to sales records, invoices, operating
statements, and balance sheets. The Contractor shall keep complete and accurate
records 1n accordance with the generally accepted accounting principals.



G. The Contractor shall sell textbooks at off-campus centers during registration or at
other times as directed by the College. Off campus centers are located in
Waynesboro and Harrisonburg.

H. The Contractor shall provide financial support for the construction of a 4,000
square foot building on the College campus of which 3,000 square foot will be
available as Bookstore space and 1,000 square foot will be used by Blue Ridge
Community College

1. The Contractor must maintain the space, furniture and equipment in a clean, safe
and functional condition, and return the space to the College upon contract
completion, in the same or better condition as when received, normal wear
excluded. The Contractor shall provide its own custodial service which must
meet the College’s standards. The Contractor shall not do or permit anything to
be done to the premises that has not been approved by the College. A joint
inspection of the space shall be made by the College and the Contractor prior to
commencement of operations. A written agreement will be reached concerning
the condition of the premises. A similar inspection shall be made at contract
completion to determine Contractor liability.

J. The Contractor shall ensure a timely acquisition of all required and recommended
texts in addition to other academic and/or curriculum requirements (lab
requirements, etc.) That Contractor shall maintain a sufficient range and depth of
inventory to satisfy reasonable student sales demand. The College assumes no
liability whatsoever to the Contractor of loss or damage in the event the College
furnishes estimates for usage of textbooks, reference material or other inventory
and the estimates furnished differ from the actual demand. It is understood that
the College cannot, and will not, require or recommend that students purchase
items offered by the Contractor. Textbooks for Fall 2004 must be in place and
available for sale no later than August 2, 2004. Contractor shall have textbooks in
place and available for sale no later than one week prior to the beginning of each
semester. The Contractor shall order textbooks according to estimates provided
by faculty/division office.

K. The Contractor shall maintain staffing of capable employees thoroughly trained
and qualified in the work assigned to them, in sufficient numbers for the efficient
operation of a bookstore for a College of this size. The Contractor’s personnel
policies shall be consistent with federal and state laws. The College places great
emphasis on a harmonious and constructive interchange between the Contractor
and the customers of the bookstore and reserves the right to conduct a
“satisfaction survey”. The Contractor shall thus continually maintain a staff of
employees possessing the personal characteristics necessary to foster this
relationship. In the event of complaints concerning its employees, the Contractor
appropnate action will be taken. The Contractor shall provide the College with a
list of all its employees and shall keep the list up to date.



L. The Contractor shall comply with all federal, state and local laws and regulations
relating to the operation of a retail bookstore, including the collection and
remittance of sales taxes and laws concerning handicapped individuals. The
Contractor shall pay any license or other fees associated with the operation of the
bookstore.

M. The Contractor shall be responsible for physical security of the space and its
contents (including fire protection), and shall be liable for any loss due to
casualty. The Contractor shall also be responsible for any loss of or damage to
the property of the College caused by the acts or omissions of its agents,
employees or contractors. The Contractor shall not permit anything to be done on
the premises by its employees, or the bringing or keeping of anything therein
which will, increase the Commonwealth’s rate of fire insurance, or conflict with
any rules, laws, ordinances, or regulations of federal, state local authorities or the
policies of the College. The Contractor shall be responsible for locking doors and
turning off lights in the bookstore. Refer to Section IX Sub Section R for
Property Insurance requirements. The Contractor shall be responsible for keys
issued by the College to the Contractor. The College retains the exclusive right to
duplicate keys to the College property. College officials will have access to enter
any part of the bookstore premises at any time.

N. The Contractor shall make every effort to secure and have available used
textbooks. The Contractor shall purchase from students used textbooks and
reference books in good condition and resell them in the bookstore. The College
will not grant approval to any student body or student organization to operate a
bookstore on College grounds for the sale of new or used books currently offered
for sale by the Contractor without first obtaining the express permission of the
Contractor. However, there are currently two College sponsored club events, one
in the fall and one in the spring, that offered consignment books for sale. The
College will notify the Contractor of the proposed dates of these events when the
are established. The Contractor understands that one student selling used books
to another student or the operation of a book exchange for the free distribution of
books by students will be allowed.

O. The Contractor shall have sole responsibility for resolving customer complaints.
The Contractor shall develop a complaints procedure that is satisfactory to the
College.

P. The Contractor shall provide a monthly sales and commission report to the
College in a format prescribed by the College. Contractor shall provide a
quarterly report to the College which includes a sales summary by merchandise
category for each month within the quarter. Each report is due to the College’s
Coordinator of Business and Facilities Services 30 days following the end of the
month/quarter The Contractor shall pay the College a percentage commission (at

the-agreed-on-pereentage-rate-for-the-contract)-vir-monthly-gross-satessexehud g —
sales tax. Payment shall be made monthly within 30 days of the month end. The

check shall be made payable to the Blue Ridge Community Col]ege and

mailed/delivered to the Business Office, Room C104.



. The Contractor shall make all arrangements for shipping and for delivery,
unloading, receiving, and storing merchandise. The College will not assume any
responsibility for receiving these shipments. It is also understood and agreed that
the College shall not be liable to the Contractor for any damage to or loss of its
fixtures and personal property, no matter the cost. The Contractor agrees to look
to its own insurance with respect to such loss or damage.

. The Contractor shall notify the appropriate academic division when any of their
book inventories have been depleted or books are unavailable from the publisher.

. Posting of Policies: The Contractor shall develop a refund policy which must be
approved by the College. The Contractor shall post the approved refund policy so
it can be read by all customers. In addition, the Contractor shall conspicuously
post all policies concerning hours of operation, exchanges and buy-back of
textbooks.

. The Contractor shall provide charge privileges to students and staff using valid
Mastercard, VISA, and American Express services at all College locations. Other
charge card companies may be used at the Contractor’s discretion. The
Contractor shall also work with the College business office and the financial aid
office to provide charge privileges to financial aid recipients. The Contractor will
assume responsibility for obtaining federally mandated student signature
authorizing for use of financial aid funds for bookstore purchases.

. The Contractor shall accept American Express Purchasing Charge Card and
purchase orders for College’s departmental purchases if/when requested by the
College. College Purchase Orders should be billed to the Business Office
monthly or as they occur, and these invoices will be billed at Net 30 payment
terms.

. The Contractor shall insure that their computer system shall interface and be
compatible with the College’s Student Information System (SIS) which is
Peoplesoft based. The Contractor’s computer system should also interface with
any other computer system which interacts between the Bookstore and College
for mutually beneficial information.

- The Contractor will submit a furnishing/design plan for the current and proposed
bookstore(s). The Contractor shall furnish and install all equipment, furnishings,
appurtenances, special lighting, wall coverings, etc. in accordance with the
submitted design plan. The Contractor shall be responsible for the proper
operation maintenance and repair of the equipment. The Contractor shall provide
for a smooth transition of the changeover from the current contractor. The
bookstore is to be maintained in a clean, safe, and functional condition. The
Contractor shall return the bookstore to the College at the termination of this
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sgreement-i-good-eondition-ordinary-wear-and-tearexeeptedand-repairany
damage at its expense. The Contracior shall also promptly remove, at its own
expense and without damage to the buildings or property, all merchandise,
equipment and furnishings owned by the Contractor under the terms negotiated



with the College pursuant to this RFP, unless other arrangements are agreed to by
the College. The Contractor shall repair at its expense any damage associated
with such removal of the equipment and/or furnishings or merchandise. The
College shall not be responsible for any damage to or loss of such equipment,
furnishings or merchandise at termination no matter the cause.

V. COLLEGE RESPONSIBILITIES:

A. The College will furnish the Contractor, without charge, the following basic

services for the bookstore:

electricity

water and sewer

heating and air conditioning

building maintenance

trash removal from the College designated site
snow removal

parking permits for bookstore employees

e AR SR

It is understood that the College will not be in breach of this agreement or liable
for any damage or loss to Contractor’s equipment due to any suspension of utility
services or other cause; nor will the College be liable to anyone for any loss of
property from or on said premises, however occurring, or for any damage done to
contractor furnished equipment or supplies by any employee of the College or by
any other person.

B. The College will provide bookstore space.

C.

The Coordinator of Business and Facilities Services or his/her designee (the
Contract Administrator) will act on behalf of the College in relationship to this
contract. The responsibility of the Contract Administrator will be to interpret all
the terms and conditions of the contract and will judge the performance of the
Contractor. He/She will use all powers under the contract to enforce its faithful
performance. The Contract Administrator will determine the amount, quality,
acceptability, and fitness of all aspects of the services and shall decide all other
questions in connection with the services. Any modifications will be authorized
by Blue Ridge Community College and issued as a written amendment to the
contract.

Should the premises herein described be destroyed either wholly or in part, or
injured by fire or the elements, mob or riot, or should the use of any part of the
premises, or performance of any part of this agreement be prevented or interfered
with, by strikes or any other cause prior to or during the term of this contract, the
College may, at 1ts discretion, terminate this contract without liability to

Eontractor-of-any-mature-whatsoever:



E. In the event of a labor dispute materially affecting operation of the bookstore, the
College reserves the right to cancel the contract immediately upon notice to the
Contractor.

V. PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS
A. General Instructions:

1. RFP Response: In order to be considered for selection, offerors must submit a
complete response to this RFP. One (1) original and five (5) copies of each
proposal must be submitted to the issuing agency. No other distribution of the
proposal shall be made by the offeror.

B. Proposal Preparation:

1. Proposals shall be signed by an authorized representative of the offeror. All
information requested should be submitted. Failure to submit all information
requested may result in the purchasing agency requiring prompt submission of
missing information and/or giving a lowered evaluation of the proposal.
Proposals which are substantially incomplete or lack key information may be
rejected by the purchasing agency. Mandaiory requirements are those
required by law or regulation or are such that they cannot be waived and are
not subject to negotiation.

2. Proposals should be prepared simply and economically, providing a
straightforward, concise description of capabilities to satisfy the requirements
of the RFP. Emphasis should be placed on completeness and clarity of
content,

3. Proposals should be organized in the order in which the requirements are
presented in the RFP. All pages should be numbered. Each paragraph in the
proposal should reference the paragraph number of the corresponding section
of the RFP. It is also helpful to cite the paragraph number, subletter, and
repeat the text of the requirement as it appears in the RFP. If a response
covers more than one page, the paragraph number and the subletter should be
repeated at the top of the next page. The proposal should contain a table of
contents which cross references the RFP requirements. Information which the
offeror desires to present that dos not fall within any of the requirements of
the RFP should be inserted at an appropriate place or be attached at the end of
the proposal and designated as additional material. Proposals that are not
organized in this manner risk elimination form consideration if the evaluators
are unable to find where the RFP requirements are specifically addressed.

4. As used in this RFP, the terms “must”, “shall”, “should” and “may” identify
whose absence will have a major negative impact on the suitability of the
proposed solution. Items labeled as “should” or “may” are highly desirable,
although their absence will not have a large impact and would be useful, but



are not necessary. Depending on the overall response to the RFP, some
individual “must” and “shall” items may be fully satisfied, but it is the intent
to satisfy most, if not all, “must” and “shall” requirements. The inability of an
Offeror to satisfy a “must” or “shall” requirement does not automatically
remove that Offeror from consideration; however, it may seriously affect the
overall rating of the Offerors’ proposal.

5. Each copy of the proposal should be bound or contained in a single volume
where practical. All documentation submitted with the proposal should be
contained in that single volume.

6. Ownership of all data, materials, and documentation originated and prepared
for the State pursuant to the RFP shall belong exclusively to the State and be
subject to public inspection in accordance with the Virginia Freedom of
Information Act; however, the offeror must invoke the protections of 11-52D
of the Code of Virginia, in writing, either before or at the time the data or
other material is submitted. The written notice must specifically identity the
data or materials to be protected and state the reasons why protection is
necessary. The proprietary or trade secret material submitted must be
identified by some distinct method such as highlighting or underlining and
must indicate only the specific words, figures, or paragraphs that constitute
trade secret or proprietary information. The classification of an entire
proposal document, line item prices, and/or total proposal prices as proprietary
or trade secrets 1s not acceptable and will result in rejection of the proposal.

7. All information requested in this solicitation about the ownership, utilization,
and planned involvement of small businesses, women-owned businesses, and
minority owned businesses must be submitted. If an offeror fails to submit the
information requested, the Agency may require prompt submission of missing
information after receipt of offeror’s proposal.

C. Oral Presentation: Offerors who submit a proposal in response to this RFP may
be required to give an oral presentation of their proposal to the agency. This
provides an opportunity for the offeror to clarify or elaborate on the proposal.
This is a fact finding and explanation session only and does not inctude
negotiation. The issuing agency will schedule the time and location of these
presentations. Oral presentations are an option of the purchasing agency and may
or may not be conducted.

D. Specific Proposal Requirements: Proposals should be as thorough and detailed as
possible so that Blue Ridge Community College may properly evaluate your
capabilities to provide the required services. Offerors are required to submit the
following items as a complete proposal:

t—Return-the REP-cover-sheet-and-al-addenda-acknowledgementst-any;-signed
and filled out as required.



2. Offeror Data Sheet, included as an attachment to the RFP, and other specific
items or data requested in the RFP (Attachment C).

3. A written narrative statement to include:

a. Expenence in providing the services described herein.

b. Names, qualifications and experience of key personnel to be assigned the
project.

¢. Resumes of staff to be assigned to the project.

4. Specific plans for providing the proposed services including:

a. What, when and how the service will be performed.

b. The offeror shall submit a narrative describing a proposed management
plan for the Bookstore to include obtaining textbooks, delivering products
and services, on-line and in-person merchandising and staffing the
bookstore, plan for addressing complaints, refund policy, plan for the
storage of books and merchandise, computer interface capability and other
information the offeror wishes to present to fully describe the operational
program being proposed.

c. Pricing policies for textbooks and merchandise.

d. Description of procedures for ordering textbooks and order tracking
procedures, for instance, how does our company manage textbook
acquisitions for the faculty and does your company use computers for
ordering and tracking orders with your vendors.

€. Transistion plan for smooth uninterrupted changeover from current
Contractor.

f. Offeror shall participate in the design process of the proposed bookstore
with the College’s architect.

5. Proposed commission of gross bookstore sales.
V1. EVALUATION AND AWARD CRITERIA:
A. EVALUATION

Proposals will be evaluated by the issuing Institution using the following criteria.
The criteria are not necessarily given below in priority order.

EVALUATION CRITERIA POINT VALUE

1. Overall quality, completeness, and
responsiveness of the Offeror’s proposal
compared to the RFP requirements. 15

2. Experience, financial stability, and
capability of the Offeror to provide this
service; client references will be used in

10



making this evaluation to include ability
to interface with College’s information
System “Peoplesoft”.. ' 15

3. Specific plans or approach to be used to
perform the services, including textbook
ordering, design of bookstore building,
merchandising plan, and related operational
plans. This will include innovations such as
on-line book ordering, book rental
pilot programs, international sourcing, etc. 15

4. Gross profit margin used to determine the

retail price (see paragraph [II, B) 15

5. Commission to be paid as a percentage
of Gross Sales. 20

6. Financial support for the capital cost of
construction of the new building,. 20
Total 100

B. AWARD OF CONTRACT

1. Award of Contract. Selection shall be made of two or more offerors deemed
to be fully gualified and best suited among those submitting proposals on the
basis of the evaluation factors included in the Request for Proposals, including
commussion paid (price), if so stated in the Request for Proposals.
Negotiations shall be conducted with the Offerors so selected. Price shall be
considered but need not be the sole determining factor. After negotiations
have been conducted with each Offeror so selected, the Agency shall select
the Offeror which, in its opinion, has made the best proposal, and shall award
the contract to that Offeror. The Commonwealth may cancel this Request for
Proposals or reject proposals at any time prior to an award, and is not required
to furnish a statement of the reason why a particular proposal was not deemed
to be the most advantageous. (Section 11-56D, Code of Virginia.}) Should the
Commonwealth determine in writing and in its sole discretion that only one
Offeror is fully qualified, or that one Offeror is clearly more highly qualified
than the others under consideration, a contract may be negotiated and awarded
to that Offeror. The award document will be a contract incorporating by
reference all the requirements, terms and conditions of the solicitation and the
contractor’s proposal as negotiated.

1l



VII.

REPORTING AND DELIVERY REQUIREMENTS:

The Contractor shall submit, at the completion of the contract period and prior to final
payment, a report on the actual dollars spent with small businesses and businesses
owned by women and minorities during contract performance. At a minimum, this
report shall include for each firm contracted with and for each such business class
(i.e., small, minority owned, women-owned) a comparison of the total actual dollars
spent on this contract with the planned involvement of the firm and business class as
specified in the proposal, and the actual percent of the total estimated contract value.
A suggested format is as follows:

Business Class: (Small, Women-owned, or Minority-owned)

FIRM

NAME, ADDRESS

& PHONE NUMBER TYPE SERVICE ACTUALS PLANNEDS$ % OF TOTAL

TOTALS FOR BUSINESS CLASS:

Small Business $
Women-Owned Business $
Minority-Owned Business $

VIII. MANDATORY PREPROPOSAL CONFERENCE:

A mandatory pre-proposal conference will be held at 1:00 p.m., March 15th in
Armstrong Hall Room 100. The purpose of this conference is to allow potential
offerors an opportunity to present questions and obtain clarification relative to any
facet of this solicitation.

Due to the importance of all offerors having a clear understanding of the
specifications/scope of work and requirements of this solicitation, attendance at this
conference will be a prerequisite to submitting a proposal. Proposals will only be
accepted from those offerors who are represented at this preproposal conference.
Attendance at the conference will be evident by the representative’s signature on the
attendance roster. No one will be admitted after 1:00 p.m.

Bring a copy of the solicitation with you. Any changes resulting from this conference
will be issued in a written addendum to the solicitation.

IX. GENERAL TERMS & CONDITIONS:

A,

VENDORS MANUAL: This solicitation is subject to the provisions of the

Commonwealth.of Virginiﬂ Vendors Manual and any revisions thereto_which are

hereby incorporated into this contract in their entirety. The procedure for filing
contractual claims is in section 7.19 of the Vendors Manual. A copy of the



manual is normally available for review at the purchasing office and is accessible
on the Internet at www.dgs.state.va.us/dps under “Manuals’.

APPLICABLE LAWS AND COURTS: This solicitation and any resulting
contract shall be governed in all respects by the laws of the Commonwealth of
Virginia and any litigation with respect thereto shall be brought in the courts of
the Commonwealth. The Contractor shall comply with all applicable federal,
state and local laws, rules, and regulations.

ANTI-DISCRIMINATION: By submitting their proposals, Offerors ceriify to
the Commonwealth that they will conform to the provisions of the Federal Civil
Rights Act of 1964, as amended, as well as the Virginia Fair Employment
Contracting Act of 1975, as amended, where applicable, the Virginians With
Disabilities Act, the Americans With Disabilities Act and Section 2.2-4311 of the
Virginia Public Procurement Act ( VPPA). If the award is made to a faith-based
organization, the organization shall not discriminate against any recipient of
goods, services, or disbursements made pursvant to the contract on the basis of
the recipient’s religion, religious belief, refusal to participate in a religious
practice, or on the basis of race, age color, gender, or national origin and shall be
subject to the same rules as other organizations that contract with public bodies to
account.for the use of the funds provided; however, if the faith-based organization
segregates public funds into separate accounts, only the accounts and programs
funded with public funds shall be subject to audit by the public body. (Code of
Virginia, Section 2.2-4343.1E)

In every contract over $10,000 the provisions in 1. And 2. Below apply:
1. During the performance of this contract, the Contractor agrees as follows:

a. The Contractor will not discriminate against any employee or applicant for
employment because of race, religion, color, sex, national origin, age,
disability, or any other basis prohibited by state law relating to
discrimination in employment, except where there is a bona fide
occupational qualification reasonably necessary to the normal operation of
the contractor. The contractor agrees to post in conspicuous places,
available to employees and applicants for employment, notices setting
forth the provisions of this nondiscrimination clause.

b. The Contractor, in all solicitations or advertisements for employees placed
by or on behalf of the Contractor, will state that such Contractor is an
equal opportunity employer.

c. Notices, advertisements and solicitations placed in accordance with
federal law, rule or regulation shall be deemed sufficient for the purpose
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